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Dear team

Hope this email finds you well. Jusl k
going 1o start next Monday at the off
intraducing news tools and processes
the new software, haw it works, and |
no bme. Adetailed agenda will be sh

Looking forward 1o saeing you all!

Jane

Jane Doe
Sales Director
555-555-5555 x 555
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Mail overview

Folder Search folder ~ Manage the preferences ~ Advanced Add to contacts Email action Open email in
menu options and display options of search or compose a new menu a new window
your emails options message to this sender
Folder navigation
com : @ = = g h & . T O @ -
| * V Select Threads Options Refresh Reply Replyall Forward Delete Spam Mark More
& Inbox Q search.. ¥ Immersive Training & <
v & Marketing ‘ feem - Ty 1162 ) ' From Team on 2019-03-14 11:16
& Email * Immersive Training < & Details = Plain text
George Casey Today 10:14 am
¥ O Important 1 « Invitation: @ Fri Mar 19, 2019 11am - 11:25am... & Expand
[ Important 2 Caleb Garcia Today 10:00 am header
+ Tickets On Sale Now! Dear team,
v [ Events
George Casey Today 9:30 am Hope this email finds you well. Just letting everyone know about the training session that is
v [ Projects « information going to start next Menday at the office, starting at 9:00 am to 5:00 pm. The company will be
. introducing news tools and processes that will make your lives easier. We'll be going over
[ Projects 1 Alice Today 9:27 am the new software, how it works, and hands-on training to ensure you are up and running in
o Proects? « Marketing Immersive workshop no time. A detailed agenda will be shared with everyone in the upcoming days.
rojects
Recommended Updates Today 9:06 am Looking forward to seeing you all!
[ Projects 3 * Newsletter
Jane
[ Projects4 Alice Fraser Today 8:06 am
Settings + Canceled event: One on One @ Thu Mar 14,2019 11... &
3 Email 1
Haley Smith Wed 16:20 Jane Doe
0 Email 2 « Optimize Your Landing Pages to Drive Conversions & Sales Director
555-555-5555 x 555
3 Email 3 Toronto Account Services Wed 1610
« Staff Registration Confirmation &
[ Email 4
Eric Wed 15:58 '-
0 Email * Fwd: Follow-up
3 Promotions 2 Best Practices Wed 15:00
* March schedule
3 Promotions 3
Ananya Lim Wed 14:18
3 Promotions 4  Accepted: @ Wed Mar 13, 2019 2:30pm - 3:30p.. &
3 Alerts1 22 ] Mary Smith Wed 11:27
* Fwd: Impertant information about your business
[ Alerts2 [ 2 ]
Oliver Wed 11:16
v 3 Folder 1 * March registration now open
[ Folder 2 Team Mon 09:18 [
* You Den't Want to Miss This Webinar
[ Folder 3 (350}
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Compose overview

Search Add an Send Adjust the formating Save your message, attach a Switch Identity
contacts attachment options of a message file, insert a pre-made response identities preferences
or spell-check
Contacts @ Options and attachments S At;‘ - E_:[ o  d s"ll -
ave ac ignature lesponses pel Add CC BCC Re I —to
Q sharch.. ‘ Yy and Fol,lowup’)-to ﬁeylds
Return receipt (@)] From Jane Smith s &
[z} contacts d
Pribrity > Normal s To John Doe + .
———  Switch between
Saye sent message in Sent Items s Subject Training ; HTML and plain
/ text editors
HTML Plain text
Maximum allowed file size is 27 MB B 7 U= === =SE==481T6 A-A Verdana 10pt P R =\
e @ Attachafile @0 M BE o 4
Dear team,
Hope this email finds you well. Just letting everyone know about the training session that is going to start next Monday at the office,
starting at 9:00 am to 5:00 pm. We will be introducing new tools that will make your lives easier. We will be going through the new
toals, how it works, and hands-on training to ensure you are up and running in no time.
Looking forward to seeing you all! ]
Settings o
Jane Doe
Lead Sales Manager 555-555-5555 x 555
- ;+ ;1-
To+ Ce+ Beot
« < A > »

Add a recipient, attached with
a specific level of mail visibility
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Contacts overview

View Manage Search Select View additional Contact Add name and
contact contact contacts multiple search options action menu department fields
details groups contacts
Groups % l @ [+ 2 [} Q A E ——
Select Create Print Delete Search Import Export Mare
] Cam.acJF Q, search... v
> & JohnDoe First Name |
Last Name
Properties Personal Notes
Email
Home : o
Phone
Home : o
Settings
Address
Home : o
Addfield.. 3 <€
| <« < 1-10f1 » |
[ T ]
Navigate through Add name and
contact list department fields
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Admin

Settings
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Help

Feedback

Admin overview

domain name

¢ Settings
By users
"h Add User

=¥ Deleted Users
&5 Workgroups
&= Add Workgroup
bl stats

email address

-n- Settings

Jhi, Stats

-f‘- Restore Email

37 Release Spam

Settings

Basic Settings
Domain
User Limit
Alias Limit
Webmail Domain Alias

Created

Aliases

Inheritable For Users
Brand
Spam Header
Spam Folder
Spam Tag
SMTP Limit
Spam Lewvel

quarantine report

Spam Settings

Allow

Block

domain name

2019-09-22 11:09:11

your brand
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RSS overview

Select, star or Settings to organize Score Feed View feed
publish an article and sort articles an article action menu as RSS
Spec‘\al Adaptive| ~ | |Default ~ | Markasread + Actions... ¥
=1 All articles n Select: All, Unread, Invert, None More...| = 1 article selected Uncategorized \:J
= Fresh articles Technology article - Tech company T ToTET— a5
Manage different -
9 . 7 Starred articles Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore
types of articles &) Published artidles et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut
- aliguip...Continue Reading

Archived articles
@ Recently read % announcements, industry news (+)

+ Uncategorized B

@] Technology arlicle 2 - Tech company Tech company Mar 19, 7:45
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore

et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut
aliquip...Continue Reading

4 announcements, industry news (+)

Settings
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File folder management

Files overview

File share link

Files action menu

!

Files

ﬁ! (1)

= Folder 1/ (0)

i Folder 2/ (0)

== Folder 2AB/ (0)

Settings

Name

Attachment 1.png
Product_Image.png
Sample image 1.png
Uploaded file 1.png

Size
8.713 KB
3.82KB
4.7 KB
8.43 KB

Create fold...

Sharing

&
&
&
&

B

Upload Fil...

Delete

Share

Unshare

E

Move
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Calendar overview

Add, edit or Search Change Create, print, or View past or upcoming
delete a calendar calendar calendar view import/export a calendar days, weeks or months
N 8 1 3
Calendars :
Create  Print Import  Export
Q, search... Q, search.. €«——
Calendar selector i defaul Lol 1. Week  Month  Agenda ‘ Mar 25 — Mar 31 2019 < Today P
America/New_York
Mon 3-25 Tue 3-26 Wed 3-27 Thu 3-28 Fri 3-29 Sat 3-30 Sun 3-31
\
. ll-d
Hide/Show A
calendar 6:00 am
7:00 am 7:00 am - 8:00 ar 7:00 am - 800 a
Meeting Meeting
B:00am
9:00 am
10:00 am
Settings 11:00 am
12:00 pm
1:00 pm
2:00 pm
Select
3:00
month and v P
year views 00 pm
£ March £ 2019 s > 500 pm
Wk Mo Tu We Th Fr Sa Su
6:00 pm
9 25 26 ZF 28 1 2 3
Selectable L 4 5 6 7 8 9 10 7:00pm
dates 1 11 12 13 14 15 16 17
8:00 pm
12 18 19 20 21 22 23 24
13 25 26 n 28 29 a0 k)l 9:00 pm
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Primary settings

menu. The following

can be configured:

* Preferences

* |dentities

* Responses

» Password

* Autoresponder
* Spam Settings
» Mail Forwarding
* Filters

Settings

Settings overview

Secondary
settings menu

Tertiary settings menu
that allows customizations

Settings

= Preferences
e Folders

5 Identities

@ Responses

& Password

4y Autoresponder
W Spam Settings
#* Mail Forwarding
Y Filters

@ About

[ User Interface

B3 Mailbox View

&a Displaying Messages
4 Composing Messages
i2: Contacts

[ Special Folders

= Server Settings

Other Accounts

=2
i Calendar

Main Options

Default address book
List contacts as
Sorting column

Rows per page

Skip alternative email addresses in
autocompletion

Contacts
Display Name
Last Name
50

@

W

For more information, contact

Support@NetINS.net or call 1-800-205-1110.
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